Student My Info

1. Log onto www.dataarc.ws using your log in and
password provided in your CD case.

After logging in you will arrive at the Student
Navigation page consisting of a large table of functions |[EENEREERS

ms
Respiratory Care

Pheaze enter your Log In Hams:
Pleasd enteryour Passwerd:
[Cm] _ouarrs |

Forgatyear Log b Hena o Fazsward? |

2. Navigate down to the General Information Section:
this can be done by scrolling down the page or
using the light blue navigation bar and selecting
“General Information”
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3. Locate “My Info” under the General Information
Section
My Info . Update
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4. Select “Update” to update your Log On Name

and Password and any personal information.
(Please note an email address is required by the
system. If you don’t have email account you can
set up one for free at several web sites

e.g. www.hotmail.com or www.yahoo.com )

Public Information can be accessed by other
Respiratory Care users in your school or
institution (e.g. students and faculty). Private
Information can only be accessed by you and
your Program Faculty.

5. Once you have completed adding your personal

information select the “Update My Info” button at
the bottom of the table.

Public Client Information: if you select the
dropdown under this heading you will be able to
see the public information for any of the people at
your institution using the system. The purpose of
this function is to give you access to public phone
numbers and public addresses of other people with
whom you may want to communicate.,

~ Public Clinical Site information: Under this drop
down you should be able to access phone numbers,
and contact information for the different clinical
sites that you will be using during your clinical and
laboratory rotations
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Student Time Clock

Time Clock is an independent function that allows
you to track your attendance (days worked or sick
days) and total hours spent in an assigned area.

Time In

1. Upon arrival at your assigned destination select
“Time In” from the Student Navigation Page. The
system begins tracking your time once you have
submitted your time entry record. The system also
captures the IP address of the computer that you
are using to verify user location.

2. Complete the required fields for data entry and
click on the “Log Me In” button.

3. The system should generate a confirmation page
detailing your log in information.

After completing your time in please exit or clear
your browser. The system has recorded your data
entry in the database and you will need to complete
your time clock record at the end of the day using the
time out function.

Note: you can come back to the student navigation
page numerous times during the day to record other
types of activities (e.g. Adult daily logs, Physician
Interactions; Competency evaluations). These other
activities are independent of the time clock function
and are entered into the database as separate records

Demonstration University - Respiratory Care
Welcome Student One - Studen Navigation Page

Timeln Time Out Sick Day
Time Clock Repr
| Summary Reports

Standard  Custo | ST
Clinical Instructor [-Fiesse Saect s Cinesl ivuctor- ]
Clinical Site [FieszasenantincsiEn- =]

UL NADULT FEDIATRICT | NEONATALS
Patient & Area [-Placso Seledt aPotertond Arsa - +]
Work Time (hours:minutes) None Calculated
Record Type Nao Record Type is specified.
Device No Davice Type Is specified.

Log Maln I ClaarFerm I

Demonstration University - Respiratory Care
Student One, thank you for fling out the TIME IN time clock form. The following information has baen
recorded:

; : ; Director |
Student; Student Gne | Clinical Inshuctor: Education
Dateand Time | Monday, March 8,2004 at | Total Work Time: e
[ 9:57 AM {hours:minutes) Nt Delemined !
PHEBCT | o Tine Ot Recored, | Tobl ok Tine: ) | ot Dt
Clinical Ste: Demo Univ Hospital Area: Medical U |
Pafient: Adult Location: Cine
Comments; : No Commens were entered,

IP Address In: H 120.100.78.442 IP Address Qut: l No P Address
#




Time Out

4. At the end of your assigned day return to the
student navigation page by logging on to the
dataarc.ws system and select the “Time OQut”
function.

Note: If you have already entered an earlier “Time
In” record and you forget to time out that day or you
attempt to enter another time in record the system
will send you a message asking you to call your
program Director or DCE to edit the incomplete
record.

Student One, the database contains a record that has a
log in for Monday, January 5, 2004 at 11:45 AM. This
record does not have a log out. Please notify your
Program Director or Director of Clinical Education about
this error.

5. Complete the required fields on the “Time Out”
Data entry page and click on the “Log Me Out”
button.

6. The system will generate a confirmation page
detailing your complete time clock record for the
day.

Later on you will be able to search on your time
clock records —refer to the time clock search
functions to report detailed or summative time clock
information.

Demonstration University - Respiratory Gare
Welcome Student One - Student Navigation Page

TimeIn

Time Qut

Sick Day

Time Clock

Standard  Custom

Reports

Summary Reports

Demonstration University - Respiratory Care

Student One. you ars baging out t Manday, March 8, 2004 at 10:27 AM. Youlogged in & Manday, March 8, 2004 at 9:57 AM. You
have worked 0.48 hours this shit. To COMPLETE en Incomplete Time Clock Record, please fillin the REQUIRED items

Chnical Instructor

Cirical Stte

Educaton Diredor v

Dema Liniv Hospital ~|

LT ABLT PEDIATRIC T KEDUATAL.

Patient & Area

Work Timg (hours minites)
Record Type
Davice

|Medical il

00:00

No Record Type is specified
No Devica Typa Is specified

togMe0d | CesrFom

Demonstration University - Respiratory Care
Studant One, thank youfor iling out the TME OUT tima clock lom. Tha folwing information fas baen recordedt

Stident l Studznt One 1 Circalemcor !D[reclm Education
DatoandTime . | Monday, March §, 2004 at :57 AM. | Tolal¥orkTime rowrsmintes)| 0230
Date end Time Cut | Monday, March §, 2004 at 10:27 AM | TotalWork Time: {nours 05
| CineaSie Demo Uy Hosptal A MedieallCU

Pata Adul Locaion Cine |

Comments: G No Comments were entered

P Address b 120,100.78.142 IP Address Out 128.100,78.142
p==——=m == ===




Sick Day

This function can be used by either the student or
Faculty to indicate that the student was sick and did
not attend their assigned clinical rotation. In addition
you can use the Public Clinical Site Information
function (on the navigation page under General
Information) to obtain the phone number of the
person that should be notified in case of your
absence.

In most clinical programs notifying the clinical site
of late arrival or absence is a required courtesy.

7. Select Sick Day

8. Complete the required fields for data entry

9. Submit Sick Day record to the database.

10. The system will generate a confirmation page
detailing your sick day record

Demonstration University - Respiratory Gare
Welcome Student One - Student Navigation Page

Time In Time Out Sick Day
Time Clock
I Summary Reports
; Standard  Custom
Cincalnstruclor ] Fiznsa Selanta Cinicalhstructor- v
Clincel Sia - Plagse Ssledta Civcal Ste-
ST SR PEDIATRIO . IECHATAL
Pabent & Area |-Plesse SeectaPeteniend e 1]
Work Tima (hours minudes) 0:00
Record Typa Sick Day
Derice NoDevica Typa is spacified

SickDay I CiearFomn

Demonstration University - Respiratory Care

Student One, thankyou for filing outthe SICK DAY bme clock form_ The following information has been recorded:

Studert Student One ] Cirical Insnuctor. Director Education
DeteendTima I | Monday, March 8, 2004 at 11:51 AW | Total Work Tims: {noursmimges) | - Not Datsrmined
Date and Time Cut Na Time Cut Recorded. Tota!Wark Time: (pours) Not Detemined
CiricdlSte. | Demo Univ Hospital Arear Adult Floor
Patert Adut ] Loceon Clinie
Comments: : No Comments were enlered.
P Addessin 1201007842 P Adtfess Our Na P Adifess




Student Daily Log Demonsiration University - Respiratory Care
Welcome Student One - Student Navigation Page

Note: Separate daily logs are available for
different populations because of the different
clinical procedures performed on the

different age groups: Adult daily Log; Time n Time Out : Sick Day
Pediatric Daily Log; and Neonatal Daily Log Time Clock T ]
Stndard Custom | Summary Reports
1. Login to DataArc using your log in name Toaln i, s
and password Time Clock2-testing P !
. . ! ] Standard  Custom Summary Reports
From the student navigation page select
“Add” from the appropriate daily log Adult Dl Log oRepats 1 sumnany Repors
B ' ‘ |
The daily log forms have three sections to be Pediric Dally Lo i Add : Sunda owon | SummanRepors
completed: General Information; Physician ' e
. epo
Interaction; and Procedures Neonatal Dalty Log ' Add S J Summary Reports
2. General Information: You must select Demonstration University - Respiratory Care
the appropriate information from each of ‘-
the required drop downs. You may type Adult Dally Log Add
additional comments in the text box —this Instructions: To create a Daily Log Record, please fil in the REQUIRED items. NOTE for STUDENTS: Students

. can only submit a "Not Validated" form. The form MUST be validated by the appropriate clinical instructar or facutty
field expands to 250 lines so there should clinician. To submit a validated farm now, please have the clinical instructor or faculty clinician enter in the

be plenty of space Please Ol’lly use letterSs appropriate log in name and password at the bottom of this form. Thank you.

. Required Fields **
or numbers in the text box. The database Clinical
1 Edutason, Dire v
does not recognize any of the other Instructor ** sion, ey
characters. Clinical Site **  [Cem UrFiorpid =]
iatienl&Area P g
Date ** e o T P
0370172004
Describe today's most significant
H|
experience; | H

Top of Form Adult Floor Therapies Adult Critical Care Adult Diagnostics Bottom of Form

3. Physician Interaction: There are four Physician
different types of physician interaction that |nteraction
may be recorded. You may enter several Instructions: You may select more than ane type of Physician Interaction, if you had mare than one. Please select
types of physician interaction on one daily  onlyONE Length for each type of interaction. Time is in MINUTES, If ANY Physician Interaction s listed, both the
log record. In the text box you should time and associated texthox MUST be filed in.
identify the physician with whom you had  TypeofInteraction  Time Physician Name, Topic, Brief Summary of Interaction
the interaction and describe the nature of 1, Patient Fooused i TSiced itk D2, Selch e B e 7
the interaction; but following HIPPA 4 pointshour ) 4
guidelines please do not include any 2. Tutorial - ]
patient identifiers 3 paintsthour : i
3- Sma" GTOU]J e Found Teble with Dr, Trach ahout airvay care ﬂ
2 pointstour H
4, Large Group B
1 pointhour e 5|



4. Procedures: In general there are three Instructions: Please note the number and typs of each procadure tiat was completed today, "Min." refers ta the minimum
number of each procedure that your program has established. !

different groups of therapies that you can [ TopofForm AdultFloarTherspien AdultCiticelCare_AdullDlagnostics BotiomofForm

report: Floor Therapies, Critical Care

Therapies, and Diagnostics. Scroll down to 2 i Obsenot A
the appropriate place on the form and enter JL_____ 2 bn_{Done
the number of times (numerical character islaton Procadurs v 1 T |G S 1 ] e 6
only) that you observed the procedure; (charges 3 = 3 =] 3 |
performed the procedure with assistance; g PMD% = ’:_1
. Vital Signs a i E] B 1B B |
or performed the procedure unassisted. T —~T =1 T =
iPnﬂnni Assessment 3 =] 3 G : i
IX-Rlylntcrprelution 3 = 3 F 3 |‘=I'="_'=
[ Oxygen Therapy |
{Nasal Cannula 3 =] 3 ﬁ:: 3 =1
|Simpla Mask 3 7] 3 = 3 [
Partial Rebresther 3 7] 3 7= 50 | i [

5. Submit the Daily Log Record: Once you
have completed the record —usually done
at the end of the day, but may be filled out
anytime during the day. If you need to,
you may fill out additional logs in order to
record procedures performed later in
during the day.

Note: Students Cannot Modify or alter Daily
Log Records once they have been submitted
to the database. Modifications to the daily
log can be made by contacting your clinical
instructor or program faculty.

Daily Logs may be submitted in two forms:

Submit —Not yet validated: If you submit
the.record without having your clinical

instructor insert their log in name and | ClinicalinstructorLoginName: | [ — A
password the record will enter the database B Clricn e Eer
as not yet validated. Your clinical instructor } “TopofForm _AdultFioor Theraples Adult CriiUPOUNES RO bstics  Bottom of Form |
can enter the database at a later time and sSS =

search on your record to validate the log.

(Not yet validated records show up in the

search reports as red; validated records show

up in the search reports as blue). If the

instructor enters the system and validates a

record the data will change color and move

to the correct column.

Instructions: Students can only submit a *Not Vaidated" form, The form MUST be validated by the
appropriate clinical instructor or faculty clinician. To submit a validatad form now, please have the clinical
__Instructor or faculty clinician enter in the appropriate log in name and password below. Thank you,

Submit —validated: If your clinical : - 1
“ B p < g Instructions: Students can only submit a "Not Validated® form. The form MUST be validated by the
1nstructor 1s avallable to view your da]ly log appropriate clinical instructor or faculty cliniclan. To submit a validated form now, pleasa have the clinical
. .. ; $ instructor ar faculty clinician enter in the appropriate log 0| low. Thnniyou.
prior to submission and enters their log in Clinical Instructor Log In Name:
name and password, then the record will | Ctinical Instructor Password: = : 2
: . SubmitForm | (B Ak Dy ot g i vl | R |
show up in the database as a validated lOg Top of Form  Adult Floor Theraples  Adult Critical Care Adult Diagnostics  Bottom of Form I
e e

and will appear Blue on the reports.



6. Confirmation page: Once the daily log has Demonstration University - Respiratory Care
Student One, thank you for filling out the NOT Validated Adult Daily Log form. The fallowing infarmation has been -

been submitted you will receive a racardad:
frmation a fy th Adult Daily Log Record
.COH 1 . p ge VeI lng & Student: Student One Clinical Instructor: Director Education
information that you submitted to the Valdation: No
database. This report confirms Clinical Site: Dema Unlv Hospltal - Clinle  Area: Adult Flaor
5 3 k- Destribe today's most significant exparience: No Comments
communication with the remote server

Physician Interaction:

and succe eSSful data entry. ?3:{:3; IF-oJ:;?:JL-SS_DNn;irEu:er:I; :I!Istshed with Dr. Smith about Ms. Jones

Small Group - 15 minutes - Round Table with Dr. Trach about alrway care
Large Group - 0 minutes - No Comments

Reports —see separate section on reports

Demonstration University - Respiratory Care

Student One, thank you for filling out the Validated Adult Daily Log form. The following information has been
recorded:

Adult Daily Log Record

Student: Student One  Clinical Instructor: Director Education
Validation: Yes
Clinical Site: Demo Unlv Hospital - Clinic ~ Araa: AdultFloor
Describe todny's most significant experience: No Comments

Physician Interaction:

Patient Focused - 30 minutes - visited with Dr. Smith about Ms, Jones
Tutorial - 0 minutas - No Comments

Small Group - 15 minutes - Round Table with Dr. Trach about airway care
Large Group - 0 minutes - No Comments



Student Physician Interaction

Note: Physician interaction can be entered in several
different ways: a) generally you should enter your
physician interaction as part of your daily log record;
b) under some circumstances you might interact with
physicians outside of the regular clinical setting (e.g. if
you attended a special physician lecture as part of
grand rounds during normal classroom hours); in these
cases you can simply add a stand alone physician
record c) if you are using the pocket device to enter
records then the physician interaction is a separate
function from the daily log.

1. Log into DataArc using your log in name and
password

From the student navigation page select “Add” from
the appropriate daily log Or navigate to the Physician
Interaction function and select “Add”

2. At the top of the “Add Physician Interaction Form”
fill out the required data fields to identify where
you are.

3. Identify which of the four different types of
physician interactions that you have completed

Patient Focused: An Interactive experience with a

physician related to the management of the respiratory

care of patients: Examples: Assist Physician during

Bronchoscopy, Resuscitation, Intubation,

Tracheostomy, Chest Tube Insertion

Determine appropriate respiratory care-eg -Respiratory

Therapy Consults orVentilator Management

Tutorial: Interactive experience with a physician

related to discussion of some aspect of respiratory care

without patient interaction: eg Review of research

article

Discussion of respiratory procedures

Small Group: Formal and informal presentations:

Examples: Physician’s Rounds

Pulmonary Conferences; Medical Director meetings

with students; Case Presentations;

Physician lectures

Large Group: Formal planed educational experiences:

Examples: Physician Lecture series, Professional

Conferences

Demonstration Unlversity - Respliratory Care
Welcome Student One - Student Navigation Page

| Time In Tima Out Sick Day l
Tima Clack o
Summary Raparts
Standard  Custom 2
Adult Daily Log | Add E.Li,’_’,ﬂd"c“"&m Summary Reparts
| Pediarie DalyLog Add S Rapoits | summeryRepors
Neanatal Dally Lag Add aﬁ'ﬁrﬁ"’&‘-’m | BummayRepots
Al Dally Logs cﬂmhiﬂ.uo“l—‘c‘bflﬂﬂﬂm |
Physlcian Interaction Add ﬁ £ LII:R.DEI“ Summary Reports

Demonstration University - Respirafory Care

Physician Interaction Add

Instructions: To create a Pryaician inderacton Recont, plazes 6 in b REQUIRED #ems NOTE far STUDENTS: Stucderts can ooly schma a "Nt Valdated”
fzm. Tha form MUST be valtated by Ihs sppopraty ciescal instractor or facully clcisn. To scbmet a vakdated farm naw, plaase havs 158 thmesl metiuctes or
facuity chacian enter 1 the approTate log i name and password at he bottom cf thvs brm. Thank you.

Required Fislda **

Chrigal Ingtuctor ™ [-Pacae Selecta Cincen- =

Chinical St ** Fians0 Seloctn Chwcal 540 - =) b
Pztont& Area** [-PeassSoleciaPofemandArma- =]
Date [0 I P IV P |
M/
I =]

Descnbe today's most significant expenence. =]
Physician Hon'*
Instructlons 154 may sesct morw than ore type of Fhysican bderacton, if you had mom than one. Puats st ondy ONE Langth for pach type of
wtaractien. Tiow i m MENUTES. ¥ ANY Physician Inéeractan i kated, bcth the tere and associated fertban MUTT b bied in

Type of Interaction Tima Prysician Neme, Tepic, Enef Summary of Interaction
1. Fevent Focused sl =l

A porivhoa b, | 2l
2. Tuonal p =]

3 portstoa [z | |
3 SmalGrop [ =]

2 partalew Lo I =
4, Large Grewp | I =

1 pomifhgur Mo =

If you have participated in more than one type of
interaction during a day you may enter all of these
interactions on a single log record. In the text box

you should identify the physician with whom you

had the interaction and describe the nature of the
interaction; CAUTION: Please follow HIPPA
guidelines and do not include any patient identifiers

in the description of your student-physician interaction



4. Select the appropriate time interval from the drop
down

5. Add the Physician Interaction record

6. Confirmation page: Once the physician interaction
record has been submitted you will receive a
confirmation page verifying the information that
you submitted to the database. This report confirms
communication with the remote server and
successful data entry.

Pl

Inenrucdans: Yes may ssect mane than cra type of Physcin Igeractan, € you had mers taa cra. Pleass seiect ey ONE Langth ke tach typa of

wderaction. Tems o MIUTES ¥ANY Physcan ieteraction i beled, bath (e bme and sesacisied tetbar MUST be £d in

Type of interacton Time Prysiaian Nama, Topic, Enat Summary of Interaction
1. Patert Fosused [l 8|
4 patitea 2 L | |
2 Tutonal z -~ =l
3 pantutour in =] | ]
1. Smal Growp — P
2 pmntstes o <] | j
4 Larga Grow 5 =
ﬁg-‘:-m e | =
Demonstration Unlversity - Respliratory Care
Student One, tharkyou for fling cut the Validated Adut Physician Int form, Tha avonhas

Adult Physiclan Interaction Racord
Student Student One  Clnical Instuctor Diractor Education
Yatdatucn Yes
Cincal Sita Damo Unlv Hospltal-Chnde  Area: Corenary Cars Unit
Dascribs loday's most sigruficant expenence. No Comments

Physician irterachion.

Patient Focused - 30 mimutes - Br. Brown, discussed patient disease process and prognosis
Tutorial -0 minutes - No Comments

Small Group -0 minutes - Ho Comments.

Larga Group -0 mintes - Mo Comments



Student Instructions for Competencies

Note: Student Competency Evaluations can be accessed from the student navigation page. Since these are
evaluation forms, however, “they can only be submitted by clinical instructors”. Students are encouraged to
visit these pages for study purposes or to print them from the Web site or from their own DataArc CD.

PDA Users: For those of you who are entering data using Pocket Devices you will notice that the pocket
version of the competencies is a shorter version that contains only eight questions related in general to the major
categories of competency performance. This shorter version reflects the limited visual space on the pocket
devices and is meant to guide clinical instructors through the evaluation process. It is the responsibility of the
program to determine the depth of the evaluation and whether short and/or long forms are required.

1. Log in to DataArc using your log in
name and password

From the student navigation page find
Competencies and select “Add”

2. Competency Table: The “Add”
function above brings up a Table of 9
different areas or categories from which
competencies can be selected. The
different areas reflect the different age
related procedures and the special
equipment associated with them.

3. Select Competency: Selecting an Item
from the table above will pull up a
“List” of competencies. Select the
appropriate competency from the list.

Time in 7

@Pnnf;ﬂtam Summary Repoits

Adult Daly Log Add &‘P&:@ Summary Reports

Pediatric Daily Log Add ﬁ';z‘pgj:ﬂ Summary Repatts

h‘unnahl Daily Log Add 5_@11;5“%‘ Summary Reports

Al-! Dal-ly Logs Com ng‘:i;_;f_n?m

Physiclan Interaction Add ﬁ.'ﬂ:ﬂ Summary Reports

Campetencies Add Lﬂg"’gﬁ

Demonstration University - Respiratory Care
Clinical Competencies by Unit Rotations

Adult Floor. Therapies Adult Critical Care Adult Diagnostics
Padiatric Floor Tharapies Pediatric Critical Cara Padiatric Diagnostics

Spacial Rotations

Neonatal Critical Cara

Neonatal Diagnostics

Adult Floor Therapies Competencies

Instructions: Please choose a compstancy. -
Compatency [s not yat available.
[ ___General e
Basic Life Support

Hand ﬂgshig )
Isolation Procedures _
S TR
[ i ~ Patient Data _ |
Chest AS?ESSH‘I?I’II

‘Oxygen Therapy
: Nasal Cannula
kst _SimpleMask

____ Partial Rebreather j

R Ngnebreamgr_

Demonstration University - Respiratory Care



4., Competency Evaluation Form: If your

instructor is performing an evaluation
they must enter their name and
password and complete the form. As
before the required information must be
selected from the drop down and the
text boxes filled in with special
conditions and/or equipment as needed.

Final Evaluation: Your instructor must
complete the section at the bottom
labeled REQUIRED: “Summary
Performance Evaluation” and then
submit the competency record.
Definitions for the different levels of
performance are provided.

Confirmation Page: Once the
competency is submitted by your
instructor the system will generate a
confirmation page verifying the
information that was submitted to the
database. This report confirms
communication with the remote server
‘and successful data entry.

Competency Reports —see separate
section on reporting Functions

Demonstration University - Respiratory Care
Nasal Cannula

Add Adult Compatency
Instructions: Fiease fil in the REQUIRED dems  NOTE for STUDENTS: This ferm MUST ke vabdated by the eppropriste cinical inetructor or faculty chnician by
having them £ in their log in hame and password on this ferm. Thank you. Blue - age specc statement or note, Violat - caution statement; Navy Dlus - spacial
procedural sleps
Raquired Flelds =

hestructlons: This ferm MUST ba validated by the selected clmical instrucior ot facully chrician. Please hava Ihe eknical instructor or facully clnician enter in thetr
fog in name and password below. Thank you,

-Flanse Select a Clinician - =]

Climical Instructor ™~

Chmeal Instruttor [Er s e
Log in Name **
Clirnical Instructor i
Password ™

Clnical Site **
Patient & Araa ™"

Data™
0372212004 - calendar

- Fleate Selatta Clincal Sita - 'I

[-Ftoase Seloct n Patent ond Aren- =]

R Y P W P

Conditions. I

Lelod Lo

Equipmert: i

Clinlcal Competency Performance Criterla

Dnsplays rational judgment and is abils o explain the relaticnstup between theory and chnicel praclice |SATISFACTORY =
. Performs procedure in a raasonabie ime frame and with atiention to appropriate detail [SATIs7acToRy =

Maintaing aseplic techniqua and tekes appropriate Salety precautions |SATISFACTORY =
Communicatas clearly, and in a courtacus manner [ SATISFACTORY =
Additional comments: include emors of cversight or sequence, strengtns end weaknesses cunng procedure {i e kncwedge,

cemmunication skills. and patient interaction shalis)
=]

|

Lo -

Summary performance evaluation
Please use Iha foliowing cnlena and select the appropnata pop-up menu

» Satisfactory - ready for cinical appicabion witn minimal supervision. Performad procedure accuratsly, of was able to comect
perfermanca witheut inury to the patient cr decreasing effect of therapy being given
Unaatisfactory performance - not ready for chinical appication. Requires remediation undar cne of the following categories
it i Needs to review fund: | concepls or requires K 1 of minor daficiency(s) (ex. forgets to wash
hands during the Fellow-up stage Mustba re-evaluated on this step nct the whole procedure)

= Major-L y: Requiras additonal supemsed chrical pracice and complets re-evaluation of the procedurs
[ ——] REQUIRED: " Summary Performance Evaluation: |-Evalunton- - [
[
Refarences Satiste

Yy
o - Linsotistactory

Mejar - Linsatisincion

Demonstration University - Respiratory Care

Director Education, thank you for taking the time to fill out the Adult Nasal Cannula
Competency for Student One, which was submitted on behalf of Director Education. The
following information has been recorded.

Adult Nasal Cannula Competency Record
Summary Performance Evaluation: Satisfactory
Student: Student One Clinical Instructor: Director Education
Clinical Site: Demo Univ Hospital Area: Adult Floor



Instructions for Student Reports Students can generate reports for a number of different clinical functions
including: 1) Time Clock; 2) Daily Logs; 3) Physician Interaction and 4) Competencies.

The reporting process begins with selecting the type of report that you want.
There are basically two types of reports:
List Reports that provide a table of specific records the individual record is hot linked on the table; and

Summary Reports —these are generally used to provide a tally or total for a specific parameter —e.g. the total
number of physician contact points or the total number of times a given procedure has been performed.

Samples of the three types of Standard List Reports are provided below as well as at the bottom of each
search pages. As a student you will most likely find the Date Report or Full Report most useful. Each of these
provide a table with hot links to the individual records.

Data Base Searching

The data base search process has been simplified for you by walking you through the process Stép
From a structural standpoint the data base contains all of your records. The searching process is simply a
method for reducing the total number of records saved in the database to a specific subset of records that you
are interested in. So for example, all searches ask you to select the time period over which you wish to search.
If you select no time period you will get all of the records in the database that you have submitted.

For most of your searches you will use the Time “Option 1” and select “on or after this date” and the specific
date —e.g if you want to print out all of your daily log information for the last two weeks you would select
“on or after this date” and the beginning date two weeks ago. If on the other hand you would like to print out
all data for a given semester you would select Time “Option 2” “beginning on” and “ending on” specific
dates.

Custom searches are very similar to the list reports but give you a more complete list of search options.

So for example if you wanted to limit your report to a certain clinical rotation, or to just adult patients, or to
all procedures that you have done with a specific clinical instructor you may do so using the custom search
options.



Student Names IJ_n_in

Name Report [ Student Five (3) ~ |[Thu-ost22/2008; Thu - 05/01/2005; Wed - 042872005

Student Six () |[Eri- o8/2/2008; Wedl - 08/21/2000: Thu - 05/01/2003; Fri - 04/18/2008

I Student Name

DateReport |- |[Student Four; StudentOne; Shudent Thres; Student Two
[|Student One; Student Three

Clinical She & | Physician
Looation ;|"""'"""‘ Interaction

owea P Validation Date & [P
Student Name & Address Clinkoal Inatrucior l
Full Report Inltiator Name e vmg:c or Modily Velkdwor |

ElL-.0023/2003 Cinwian One | Dame Univ Hospial | Adult Floor |
120.100.70.67 Clinxian One. | Clinks e Ne

[T prev—

! 129109 mov i

aAduIl Dall_',l Lug Summmy Repnrt Hl:rosuft !nlcmcl E)IDIDIEI

Fle EdQt View Favoites Taos Hep -
Bt b e ) e} Q@ 3] 2 ol L%v b e
Back Forpard Stop Refresh Home Seatch Favoiites Media History Print Edit
Links 4] Cuslomize Links ] Free Hotmal @)Windows @] Windows Media @)UTMB RESC  4d]Datafic Page ] DataAic Admin Page gjuataAmsaL PIS )DataAre Admin Login
Address I@] http://www.dataarc.ws/ic/dl/dl_combo_tepait.lasso7-sessian=infa; FE?495@5_@19@'351&:_8BDABQS{I_JE?_AB:&B? _] @Go |
Welcome Student One - Adult Daily Log Summary Report =1
- 71 Adult Daily Log Records 56 Validated and 15 Not Validated
Physician Interaction
Type of Interaction Validated Mot Validated 5
Time Time
Count (minutes) Points Count (minutes) Points
1. Patient Focused
A 4 points/hour 30 1125 75.00 6 180 12.00
2. Tutorial
3 paintsfhour 6 330 16.50 1 75 3.75
3. Small Group
2 pointsfhour 7 225 7.50 4 135 450
4. Large Group
1 point/hour 5 345 5.75 1 105 1.75
: Validated Points: 104.75 Not Validated Points: 22.00
Total Points

Grand Total Points: 126.75

S Observed Performed with Assistance || Performed Unassisted
[Min J[vaiid | Not valid [ Min. [ valid [ Not Valid_[[Min.|[ Valid | Not Valid |
| General s : ,

| Isolation Procedures |$Lﬂj 25 (3 40 29 3 | s8 29 I
| Charges 340 ] 22 [ 3] 4 22 3 a5 | 22 | =
| Patient Data PN | 3
] Vital Sians ITalsall 28 1T 31 a7 I 37 sl 70 a2 @ = f?;,
[&] Done [ [@ nemet Ed]

st | ] @ LA @ »|| Elinbox-MiciosoltOut. | mxUniiled - VIEWables | B Adobe Pholoshop _|[EJAdult Daily Log .. [R @ B DB @BMBFE 4214




Begin Student Search
Enter. Student Navigation Table

On the navigation page select the type of
search you want to perform:

List Reports

Standard or Custon
OR
Summary Report

Performing the Search

Step #1 Select one of the date options:

Option 1: either on or after and the date

OR

Option 2: Inclusive or between dates:
Select a beginning date and an ending date

Step #2 & Step #3 For the most part you
can leave these set for the default options
of Newest to Oldest

Demonstration University - Resplratory Care

Welcome Student One - Student Navigation Page

e e e e |

Time In Sick Day
Time Clock &:; po rguﬂ e
AdultDally Log Add ﬁ:"’gﬂ‘ﬂ Summary Reports
Pediatric DallyLog Add ﬁ'*’g&’m Summary Reports
NeonatalDally Log Add i A Summary Reports
All Dally Logs cm;ﬂ:_;m me
Physician tnteraction Add ﬁ"‘é’fﬂ Summary Reports

Demonstration University - Respiratory Care

Welcome Student One -

- Selact Search Dates: Select only one of the following date options., :

Option 1: Before, On, or After |Optans 7]
AR

fion 2: Inclusive: Beginni [z f o] f [Feers]
Option2: Inclusive: Beginning to Ending BeghingDcte

Select Date Sorting
Option.

Select Validation

& Newestto Oldest Record

 Both

r Validated

[t ] 1[0y 2] [reur]

Current Date: 04123 /2004

Vo 2] { [02y2] | [feard]

Ending Date

¢ Oldest to Newest Record

¢ Not Validated




- Select Report Option. Clear Form |

____ Student Names Dates
Name Report | Student Five (3) Thu - 05/22/2003; Thu - 05/01/2003; Wed - 04/23/2003
|Student Six (4) Eri - 05/22/200% Wed - 08/21/200% Thu - 08/01/2003; Fri - 04/18/2003

e e aT e - Student Name

DatsReport | N[Tue- 05201200 4) [Student Four; StudentOne; Student Three; Student Two

Mon - 05/19/2003 {2) [Student One; Student Three

3 Dueaip [ Vaiidato i (T2 eu loal Instructor & | Cilnieat Site &
L]
Full Report | J N desah v.num o mm §iAa8 Petent

Thii - 04/22/2007 l Cliniian One Domo Unhr Hu'pl'] : Mul Flsor [
120,100, 70.57 120,100 70,67 Clinvian One !

Demonstration University - Respiratory Care

Welcome Student One - Standard Name Report: Student One
71 Adult Daily Log Records

|Instructions: Please click on a DATE to get a detailed record. Blue - Validated; Red - Not Validated
Student Names | Dates

Thu -03/25/2004; Thu -03/25/2004; Tue -03/23/12004; Mon -03/22/2004; Fri -
03/19/2004; Mon - 03/08/2004; Mon -03/08i2004; Thu -03i04/2004; Tue - 03/02/2004;
Tue -03/02i2004; Tue -03/02/2004; Tue -03/02/2004; Mon -03/01/2004; Mon -
03/01/2004; Sun -02/29/2004; Sun -02/28i/2004; Sun -02/29/2004; Thu - 02/26/2004;
Thu - 02/26/2004; Tue -02/24/2004; Tue -02/24/2004; Mon -02/23/2004; Maon -
02/23/2004; Mon -02i23/2004; Mon -02/23/2004; Mon - 02/23/2004; Mon -
02/23/2004; Mon -02/23/2004; Wed -02/18/2004; Mon -02/16/2004; Fri-02/13/2004;
Fri -02/13/2004; Sun -02/08/2004; Sat-02/07/2004; Wed -01/21/2004; Mon -
01/12i2004; Sat-01/10/2004; Wed -01/07/2004; Mon - 01/05/2004; Fri - 12/19/2003;
Thu -12/18/2003; Thu -12/18/2003; Tue -12/09/2003; Tue -12/02/2003; Thu -
11/20/2003; Thu -11/20/2003; Tue -11/18/2003; Tue -10/21/2003; Tue -10/21/2003;
Mon -10/13/2003; Mon - 10/13/2003; Thu -10/09/2003; Thu - 10/09/2003; Thu -
10/09/2003; Thu -10/09/2003; Wed - 10/08/2003; Tue - 10/07/2003; Sat - 10/04/2003;
Tue - 09/16/2003; Fri-09/05/2003; Thu -09/04/2003; Thu -09/04/2003; Mon -
08/18/2003; Sun -08/10/2003; Mon -08/04/2003; Sat - 07/26/2003; Fri-07/25]2003;
Tue -05/20/2003; Mon -05/19/2003; Sun -08/04/2003; Thu - 06/01/2003

Student One (71)




Denstration University - Respiratory Care

Welcome Student One - Standard Date Report: Student One
32 Adult Daily Log Records

Instructions: Please click on a NAME to get a detailed record. Blue - Validated; Red - Not Validated

Dates

Student Name

Thu - 03/25/2004.(2)

Student One; Student One

Tue -03/23/2004 (1)

Student One

Mon - 03/22/2004 (1)

Student One

Fri -03/19/2004 (1)

Student One

Mon - 03/08/2004 (2)

Student One; Student One

Thu - 0310412004 (1)

Student One

Tue - 03/02/12004 (4)

Student One; Student One; Student One; Student One

Mon - 03/01/2004 (2)

Student One; Stucdent One

Sun - 02/29/2004 (3)

Student One; Student One; Student One

Thu -02/26/2004 (2)

Student One; Student One

Tue -02/24/2004 (2)

Student One; StudentOne

Mon - 0212312004 (7)

Student One; Student One; Student One; Student One; Student One; Student

One; Student One

Wed - 0211812004 (1)

Student One

Mon - 02/16/2004 (1)

Student One

]Frl -02/13/2004 (2)

||Student One; Student One

Student Name Date & IP i Clinical Physician
& Initiator Address Vligagggrz: ;e 8 Instructor & CIEE::: l:ﬂScl’I: & 3;:;:; Interaction &
Name View Record Validator Device
Student One | Thu- 03/25/2004 || Thu-03/25/2004 || Clinician One || DEMo v Asthma it
Student One || 129.109.78.122 || 129.109.78.122 Clinician One Cliﬁic P
Student One | Thu- 03/ Thu- 03/25/2004 || Clinician One Dgg”sc’ :-tjg,“’ Home Care o
Student One || 209.232 135,26 209.232 13526 Clinician One Cliﬁic Adult
Program :
St,';.':':ta?""" Tue-03/23/2004 || Tue - 03/23/2004 Director Dﬁg‘; ilfg,"’ Adult Floor e
Bt 65673227 65.67.3.227 Program C"ﬁ'c Adult
Director
Director ;
Student One |[Mon - 03/22/2004|| Mon - 03/22/2004 Education Dﬁg”sc’ ilgjg,“' gg{g’ﬁm e
Student One | 129.109.78.142 129.109.78.142 Director Cliﬁic Adult
Education
Program :
St;',f’:é‘rta?n"’ Eri-03/19/2004 || Fri- 03119/2004 Director Derma :_:ngw SR No
: 12910978122 || 129.109.78.122 Program 2B PPC
Director : Clinic Adult
Director
Program :
St,';',f':g“rta?n"’ Mon - 03/08/2004| Mon - 03/08/2004 Director Demo =niv il Bums iU No
Director 12010978122 || 129.109.78 122 FE;;ogram Epeiet Adult PPC
irector
Program ;
Stdtent one lvon. 03/08/2004]| - vion - 0311572004 Dirsctor Demo =niv I Adult Fioor No
128 249.207.254 || 128.249.207 254 Program 3 Adult PPC
Director Diractor Clinic




Custom Reports

Custom reports are also list reports. The
difference is that custom reports have more
detailed search criteria. This allows you to
narrow you report to provide more specific
information.

The search criteria are similar in that you
start first by defining the dates.

In Step #2 you can select as many options
as you want to narrow the search.

Step #3 gives the options for the type of List
report that you want to view, and Step #4 is
the sorting options which for most reports
are defaulted to Newest to Oldest

Custom Reports: Each of the custom
searches results in tables with hot links to
individual records just like you see in the
list reports —see above

Welcome Student One - Daily Log Custom Reports Page

Instructions: - Submiszion of this form generates a LIST of Adut Dally Log records that meet the Custom criteria. From there you
can selact a specific Adult Dally Log record.

- Selact Search Dates: Selact only ane of the following date options.
Option 1: Before, O, or ARer Optons i [ ~] ooy 2]/ [vear o

Current Date: 04 /23 /2004

- Further Limit Search

Select Clinical Instructor [-ancincalnetuctors- 7]

CUSTOM ClearForm

Patient & Area: |- AllPatients end Al Areas - 5]
Clinical Site: [+ Please Selecia Ciical Ste- 7]
Location: & Both r Clinic r Laboratory
Validation: F Both r Validated r MNotValidated
Davice: #Both r Web r PDA
Physician Interaction Type: [Optcns 7] [AI-Filed orNatFiled 7]
*  Physician Interaction Time [opions = [Minites =]

(Minutes);

- Report Format & NameReport ' Date Report. ¢ Full Report

- Date Sorting Option & Newestto OldestRecord  r Oldestto Newest Record

CUSTOM Clear Form




Summary Reports:

These reports provide a tabulation or sum of
all the information from your individual
records. For example the Daily Log
summary tallies all of the procedures that
you have performed over time.

Searches for Summary Reports: Welcome Student One - Daily Log Summary Reports Page

e sel crteriForsurininy <00 o1 T YL

wely similar the steps in the custom . Instructions: Submission of this form generatas a NUMERICAL SUMMARY of Adut Dally Log records thel meet the Summary
searches; as before you start by selecting the  cisie

time interval and then further narrow your - Select Search Dates: Select only ane of the fallowing date options.

search. > [Options ¥ Monbis] [ [Bey =] [ [resz]
Option 1: Befare, On, or After Curtent Defe 0412312004

OR
Option 2: Inclusive: Beginning ta Morth ] f [Day =] [ [Vear Worth»] [ [Bay=] I [Vear~
Ending Beginning Date Ending Date

suMMaRy | Cleorfom |

- Further Limit Search

Select Clinical Instructor |-AlCincalnsuctors- 7]

CUSTOM ClearForm

Patient & Area: [AliPatents end All Areas - K|
Clinical Site: [FPleass Selecta Cinical Ste - v
Location: # Both ¢ Clinic r Laboratory
Validation: « Both r Validated r NotValidated
. Deavice: # Both r Web r PDA
Physician Interaction Type: [ptons =] [A1-Fizd orNotFiled =]
Physician Interaction Time [opions =] [Minutes =]
(Minutes):
BB Repott Format = NameReport ~ Date Repot  Full Repoit
[EEFE Date Sorting Optin © Newestto OldestRecord  © Oldast to Newast Racord

CUSTOM Clear Farm |




Sample Summary Reports: Welcome Student One - Adult Daily Log Summary Report

. - 71 Adult Daily Log Records 56 Validated and 15 Not Validated
At the top of the Daily Log Summary gt L

Report is a complete summative listing of Type of Interaction Validatad Not Validated

all of your physician interaction records Count (mm:s] Points  Count (m};':‘“, Puints
associated with your daily logs for that 1. Patient Focusad G o R 2 R
patient area; so for example if you search on o) : :
Adult Daily Logs you would only find the 3 poinshour S SIS ol Sas
physician interaction associated with your 5 i TR s T Ry 4 1% 450
Adult Records. To find Pedi data you would 4 I]ﬂprg;gruuutrm 5 U5 6T i 06 1T
need to search under the Pedi Daily Log. e Veidatad Poinls 10475 Not Validated Poitts: 22.00

Grand Total Paints: 12675

Sample Summary Reports Continued

The second portion of the Daily Log Summative Report contains a table with the complete hst of all the
procedures you have performed. In many instances this report is used by the educational institution to verify
that you have adequate clinical experience in performing each of the different types of respiratory care
procedures.

Also note that procedures or records in the red columns have not yet been validated by your clinical
instructors. To find out which daily logs have not yet been validated return to the Standard List Reports, and
perform a search over the appropriate time frame. Not yet validated records will appear in red. If you select
the hot link you can view the record to determine who the clinical instructor was that should validate your
record.

aAduIt I)ally l_ng Summary Report - Mlclnsullilntnmet Expinrer

Fie Edit View Favorles Tools Help '7 !
B S B T e ) E] <t [ 3 (&l ) ) l - & =[S T
Back Foivad Stop Refresh Home Seaich Favoiiles Media History Mai Print Edi
 Links. .@_‘] Customize Links 48] Free Hotmail g']W'ndows @Wﬂdaw.. Media Z]UTMB RESC gg]DataArc Page P‘i] DataArc Admin Page @] Datatre SQL PIS .ﬁj Datadec Admin Logm
Addrs;a I:a] hllp waw ﬁataaﬂ: w:fu:/dlldl cumbc _tepoit.lasso?- xc:slon-ﬂa :FE 74SF646040F38CBIDA3S970EBABABT _I ‘..';v Go Go |
Observed Performed with Assistance || Performed Unassisted
Procedure - - : - - ; :
l Min.|[valid][ Not Valid |[ Min. || valid || Mot Valid |[Min_|[Valid || Not Valid
[ General
| Isolation Procedures 3 40 25 3 40 29 3 58 29
| Charges 3 | 40 22 3 41 22 3 | as 22
| Patient Data
| Vital Signs 3 | 53 26 3 47 37 3 |[ 70 42
Chest Assessment 3 37 16 3 39 16 3 45 20
Patient Assessment 3 || 33 21 3 36 21 3 |[ 55 26 |
X-Ray Interpretation 3 36 25 3 42 32 3 44 29 |
Oxygen Therapy ]
Nasal Cannula 3 | 4 17 3 32 22 3 |[ 45 20 |
Simple Mask 3 |[ 33 21 3 32 23 3 || a3 22 |
| Partial Rebreather 3 || 34 23 3 33 24 3 || 37 27|
| Non-Rebreather 3 || 28 18 3 29 | 21 3 | 32 9B |
| Alr Entrainment Mask 3 | a1 20 3 32 21 T ES 24 |
| Pulse Oximetry 3 | 31 23 3 34 28 3 | 42 3|
| Transport with Oxygen 3 28 17 3 29 18 3 30 19 | =
[ Aerosol & Humidity Therapy | _‘:.:
| Face Tent [ 3 so] =22 [ 3 | =20 || =23 | EE ] < 2
& Dt;ne E_‘l_[_!. Intemat . o

s @ 2B @ || Elinbox- Microselt Out..| mxUniiled - ViEWables | [lAdabe Photoshon|[E7Adult Daily Lag .. [ B &9 ERTF)  4.25FM




Setting the Internet Printer Options

At the top of Internet Browser find the “Tools” drop down Menu select “Internet Options”. This will pull up
a separate page titled “Internet Options”. Select the Tab labeled “Advanced” and then scroll down the menu
options on the left hand side of the page until you find “Printing™” Make sure that the box labeled “Print
Background Colors and Images” is unchecked. Once you have completed this select “Apply” at the bottom

of the page.
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Setting the Internet Font Size
The Internet Font size affects how much information is displayed on each of your printed report pages.
You can adjust this to suit your needs by selecting the “View” option on the Internet Tool Bar.

-} Student Navigation Page - Microsoft Internet Ex

File Edit | View Favortes Tools Help

Toolbars »

v Status Bar
Explorer Bar | » De ma
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Stop Esc

Refresh
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Source

2 Small
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Full Screen Fi1




