Student Evaluation / Facilitator Instruction Sheet – Grossmont College

NOTE TO FACILITATOR: Write the following on the board if one is available.

· Instructor’s name 

· Section number

· 
Today’s date

· Course name and number

PLEASE READ THE FOLLOWING INSTRUCTIONS TO THE STUDENTS
Hello, I am (NAME AND TITLE).  Grossmont College is required to evaluate all instructors periodically.  Because student input is regarded as a valuable part of an instructor’s evaluation, the college requests your participation in evaluating your instructor. Your instructor will not be in the room while you complete the evaluation.

We are distributing a scantron form with the evaluation questions printed on the form. Do not put your name on the scantron form, but please do complete instructor name, class, section number and date in the spaces at the top of the scantron form. Use a black ink pen, dark blue ink pen, or number 2 pencil to bubble in the responses on a 5 point scale that best describe your opinions about the class. “5” indicates that you strongly agree with the statement and “1” means that you strongly disagree with the statement.  4, 3, and 2 represent lesser degrees of agreement or disagreement.  If you have no opinion about a particular statement, bubble in the n/a (not applicable) bubble.

We encourage student feedback and value your written comments. You will have the opportunity to write comments about your instructor and the course on the back of the scantron, in the area provided.  Your comments may include items that you liked during the class or items that you would like to see improved.  Please write as clearly as possible. The instructor will not see your comments until after the final class grades have been submitted.
When you have finished your evaluation, please bring the forms to me.  When I have them all I will 

take them to the evaluations office.  

Remember -- Do not put your name on these evaluation forms.

NOTE TO FACILITATOR: Read the appropriate statement from the following:

A.  If the class has NO LAB

Complete only the top portion of side one of the form, statements 1 through 25.
B. If this class HAS a LAB

Complete both sections of side one of the form, statements 1 through 31.
C. If this class is ONLY a LAB or the lab portion of a lecture and lab class

Please complete questions 26 – 31, on side one of the form.
D. With or without a lab there may be ADDITIONAL STATEMENTS

Also respond to statements 32 through _______, on side two of the form.
Thank you for participating in this important process.
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